
Director of Technology

Presidio Hill School is looking for a full-time Director of Technology to begin July 2008.

Job title:  Director of Technology

Job description:  The Director of Technology is responsible for the ongoing overall management of technology resources, infrastructure and educational technology at PHS.

Job duties:
· Assessing, updating, and maintaining current state of technology infrastructure and educational technology use, and making recommendations for ongoing maintenance and improvements, including staff training, asset purchasing and allocation, and work prioritization.
· Providing hands-on tech support and trainings as needed for staff (educational and administrative), and supervising tech support contracts as available.
· Creating, managing and reconciliation of annual and multi-year budgets.
· Developing and implementing policies and procedures.

· Supporting the development and implementation of educational technology projects.

· Additional duties as time and staffing permit include assisting with grant-writing, board presentations and fundraising.

Qualifications:

· 4-6 years experience providing support to end-users, including a minimum of 2 years experience managing technology projects

· Patience, humor, and solid people skills

· In-depth Mac OS and application troubleshooting, basic Microsoft desktop troubleshooting, and basic networking

Ideal candidates will also have experience in one or more of the following technologies:  Microsoft Exchange Server, Active Directory, Filemaker Pro, wireless networking, website hosting, and open-source applications MediaWiki, Gallery 2 and/or Drupal

Presidio Hill School offers excellent benefits, including medical, dental, retirement and flexible spending plans.  This is a 12-month position.

Please contact:

Tania Hurter

Administrative Support Manager

Presidio Hill School

3839 Washington Street

San Francisco, CA 94118

Email: tania_hurter@presidiohill.org

Fax:  415-751-9334

No phone calls, please.
